PERSONNEL MANUAL XI-A-8

ATTACHMENT A

(Date)

TO: DIRECTOR OF HUMAN RESOURCES
FROM: Your Name
SUBJECT: REQUEST FOR INITIAL TEMPORARY HAZARD PAY DETERMINATION

PART | — SUPERVISOR OR UNION

Name, Title, Phone Number of Person Requesting Study:
Fill In Info

Name Title, Phone Number of Supervisor in Immediate Charge of Project:
Fill In Info

Starting Date of Project and Exposure to Hazard: March 4, 2020
Ending Date or Project Completion Date: Mayor rescission of emergency proclamation

Location of Project:
Your work address or other locations you were called in to work during the pandemic.

Percent Hazard Pay Requested (Circle): [_]15% or[_]25%

Description of Work Activity or Project, including Machinery, Equipment and Tools
Used:

Describe contact with other employees or general public as part of your work activity or project. Use
additional pages if necessary.
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Specific Description of Unusually Hazardous Conditions:

Exposure to the COVID-19 virus during the pandemic.
Add additional conditions as you feel necessary.

Classes of Employees Actively Exposed to Unusually Hazardous Conditions (Correct
class titles must be used. If supervisors and support personnel are included, for
example equipment operators, explain how they are directly exposed to the hazards):

[The purpose of this section is to identify those employees directly exposed to the hazards so that
unaffected workers will not “piggyback” on the hazard pay award. In particular, exposure of supervisors,
truck drivers, equipment operators and others who come and go from the worksite should be explained.
By providing this information, conflicting statements by persons involved can be resolved. The correct
class title of workers assigned to the project or activity must be given. This will also serve to resolve
conflicts in oral testimony. Avoid broad descriptions such as “workers in the repair section.” This will help
move the process of awarding temporary hazard pay.]

Title and Pay Range:
Number of Employees and Bargaining Unit:
Task(s) Performed:

Title and Pay Range:
Number of Employees and Bargaining Unit:
Task(s) Performed:

Title and Pay Range:
Number of Employees and Bargaining Unit:
Task(s) Performed:

Describe Efforts to Minimize, Eliminate or Control Hazards (work procedures, training,
use of specialized equipment or personal protective safety equipment, etc.):

List efforts, if any, taken by the employer to minimize or control the hazard risk.
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Accident History Involving the Described Work Activity (past 5 years):
List any below that you are aware of.

[Information on past accidents may be obtained from accident report files or from crewmembers in oral
testimony. The “type of injury” means burn, electric shock, laceration, fracture, abrasion, puncture, etc.
“Corrective Action” should be in sufficient detail to determine if the same type of accident can be
prevented again. If this is the first time this type of project or activity has been undertaken, or if there
have not been any past accidents related to the activity, then so indicate.]

Date of Accident:
Type of Injury:
Describe Accident:
Corrective Action:

Date of Accident:
Type of Injury:
Describe Accident:
Corrective Action:

Date of Accident:
Type of Injury:
Describe Accident:
Corrective Action:

Other Comments:

[Please provide any other comments that may help in making this initial temporary hazard pay
determination.]

Signature of Person Originating Request Date
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